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Driving Guidance for Volunteers

Insuring your vehicle for business use 
If you are in receipt of a mileage allowance from KFRS or claim reimbursement of mileage on an occasional basis you must ensure that you have business cover in place.  Business trips include travelling to a training course, going to the bank, driving to another office or fire-station, travelling to meet clients or suppliers and attending work related away days.  There may be no extra charge if the business use is infrequent but it must be noted on your policy.  Failure to disclose business use means that you may not be covered in the event of an accident and you might also be prosecuted for driving without the correct insurance cover.

The different categories of vehicle use are: 

· Social, domestic and pleasure - you are covered for day to day driving, such as visiting family and friends or going shopping, but not to drive to work.
· Social, domestic, pleasure and commuting - you are covered for everything in the social, domestic and pleasure category, plus driving to and from one fixed place of work.  It also includes travelling to and parking at a railway station. 
· Business use (class 1) - you can use your car for social, domestic and pleasure as well as anything connected with your job, such as driving to more than one place of work.  Please note that business equipment is normally excluded from cover.
· Commercial travelling - you can use your car for things like door to door sales in addition to social, domestic and pleasure. 

Remember  Your policy documentation will state what you can use your vehicle for.  If it doesn’t state that you are covered for business use you will not be insured when you are driving your vehicle on KFRS business.
Please bear in mind that if you use more than one vehicle for business journeys then each vehicle will need to have business use insurance activated.
Business Mileage 

The pence per mile figure KFRS pays you for business mileage in your personal car includes an amount to cover the cost of depreciation, wear and tear, road tax and car insurance for business use.  In other words, it is designed to cover more than just your fuel bill.  You remain responsible for servicing your car, ensuring it is roadworthy and insuring it to the correct level.  The current mileage rate for a car  is 45 pence per mile.
Driving Licence Checking

You must have a valid and current licence for the vehicle that you intend to drive. Any volunteer driving their vehicle on a regular basis must have a driving licence check carried out before commencing driving. All drivers must complete an electronic FP30 licence check mandate via the Drivetech Fleet Risk Manager portal. Drivetech will then undertake the check. Volunteers will be advised if there are any issues with their licence. The mandate is valid from three years after which time a new mandate should be completed. You will be contacted when this is required.

Photo card driving licences must be renewed when required. You will receive a reminder when your licence is due for renewal, but you must not drive any vehicle if your photo licence has expired. 

If you hold a Category C driving licence this must also be renewed when required. You will receive a reminder when your licence is due for renewal, but you must not drive any Category C vehicle if your entitlement has expired. 

It is an offence to drive a vehicle otherwise than in accordance with your licence or with an out of date licence for which the penalty, if found guilty, you may receive 3 to 6 penalty points and a fine of up to £1,000. Disqualification from driving is also possible at the discretion of the Court.
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